CALENDAR OF EVENTS

MONTHLY
Monthly meeting notices to board - include: agenda, financial statement, minutes, etfc.
Payroll Tax deposit due
Print monthly reports from Quickbooks
Complete progress section of Annual Work Plan
Backup NRCS computers (weekly)
Backup Quickbooks (weekly)

JANUARY
Legislative session begins
Big Sioux Annual Meeting
Leadership Conference
Soil & Moisture Clinic (biannual)
Quarterly payroll tax return due (for Oct-Dec)
Quarterly unemployment insurance return due (for Oct-Dec)
W-2 Forms - typed and mailed to employees
1099 Forms - typed and mailed
Reorganize board - elect chairman, vice-chairman, sec./treas.
Review existing Memorandums of Understanding, Cooperative Working Agreement & Mutual
Agreement with NRCS
Annual Finance Report for local board approval
Update annual work plan for local board approval
Update long range plan for local board approval
Update progress report for local board approval
Do tree inventory spreadsheet (after confirmations received)
Pay: SDACD, SDACD Aux, SDACDE, Tree Research dues (fo SDACD Office)
First quarter district newsletter
Karst Memorial Scholarship letters to schools
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FEBRUARY

NACD Convention

Tree order cancellation deadline (check with nurseries you order from)

Pay NACD quota contributions (dues)

Soil & Water Stewardship letters to churches requesting their needs for observance
materials to be ordered from NACD

Arbor Day Essay contest announcement letters to 5™ & 6™ grades in county schools

Order Fabric and staples

Annual Activities Report due March 1 to RC&F, SDACD, NRCS-FSO, County Commissioners

Annual Financial Report due March 1 to RC&F, SDACD, NRCS-FSO, County Commissioners

Annual Work Plans due March 1 to RC&F, SDACD, NRCS-FSO

Long Range Program updates due March 1 to RC&F, SDACD, NRCS-FSO

Prior year W-2 and W-3 mailed to IRS

Prior year 1099 and 1096 mailed to IRS

Advertise for seasonal employment

MARCH
Arbor Day Essay Contest (local)
Speech Contest (local)
Speech Contest (area)
Speech Contest (state)
Sioux Empire Water Festival in Sioux Falls - sponsored by Minnehaha €D
Conservation District Workload Analysis due to SDACD Executive Secretary
NACD Legislative Conference
SDACD convention room lottery reservations deadline - March 31
Ag Day - Earth Day (April 22)
Copy tree plans for planting crew
Screen seasonal employment applications
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APRIL
Arbor Day Essay Contest (state)
Soil & Water Stewardship Week
Teacher of the Year due
Arbor Day (Last Friday)
Conservation District Education Award due
Quarterly payroll tax return due (for Jan-Mar)
Quarterly unemployment insurance return due (for Jan-Mar)
NACD poster contest (state judging at convention)
Second quarter district newsletter
Prepare next fiscal year budget

MAY
Big Sioux Water Festival in Brookings - cosponsored by East Dakota WDD and Brookings CD
Huron Water Festival
New wage & service rate sheet due to Diane Bowers @ Clark CD
Approve next fiscal year budget

JUNE
NACD Northern Plains Meeting
County Budget Hearings
Youth Range Camp
SDACD Area Meetings
Youth Wildlife Camp
Annual Tree Report due (form SD-INV-3 (NRCS))
Petitions for election of supervisors - ad in paper - remind board members up for election
(every other year, prior to General Election)
Election petitions due to the county auditor on July 1°'

JULY
Rangeland Days
County Budget Hearings
SDACDE Awards Nominations due fo SDACDE Secretary/Treasurer
Quarterly payroll tax return due (for Apr-June)
Quarterly unemployment insurance return due (for Apr-June)
Annual commercial liability policy premium due
Third quarter district newsletter
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AUGUST
Range Management Month
SDACD Awards Nominations due
SDACDE Area Meetings

SEPTEMBER
SDACD Convention
Photo Contest entries due @ SDACD Office
Prior 12 months sales taxes due (varies by district - some may be quarterly, bi-annual)

OCTOBER

Initial Tree Orders due (check with nurseries you order from)
Quarterly payroll tax return due (for July-Sept)

Quarterly unemployment insurance return due (for July-Sept)
Fourth quarter district newsletter

Update price list

Review district policies

NOVEMBER
Legislative meetings

DECEMBER
Legislative meetings
Reservations for Leadership Conference
Do end of year accounting statements
Do end of year reports for: trees, fabric, cultivation, drills, etc.
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