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PREFERRED FILING - EXAMPLE

FINANCIAL MANAGEMENT - FNM 
FNM 020 COUNTY ASSISTANCE
FNM 030 BUDGETS
FNM 040 ANNUAL FINANCIAL REPORT
FNM 050 ANNUAL FINANCIAL SUMMARIES
FNM 070 INVESTMENTS
FNM 110 SD SALES TAX
FNM 130 BANK STATEMENTS
FNM 160 1099 FORMS
FNM 170 ANNUAL TREE REPORT

ADMINISTRATION - ADM 
ADM 010 CERTIFICATE OF ORGANIZATION
ADM 020 DISTRICT ORGANIZATIONS
ADM 030 MEMORANDUM OF UNDERSTANDING
ADM 040 LONG RANGE PLAN
ADM 050 ANNUAL PLAN OF WORK
ADM 060 PROGRESS REPORT
ADM 080 AGREEMENTS - CONTRACTUAL
ADM 081 AGREEMENTS - COOPERATIVE
ADM 082 AGREEMENTS - GRANT

OPERATIONS MANAGEMENT - OPM (2)
OPM 010 CONSERVATION DISTRICT HANDBOOK
OPM 011 DISTRICT BANQUET
OPM 012 DISTRICT MINUTES
OPM 013 DISTRICT POLICY SHEET
OPM 014 LOCALLY LED CONSERVATION
OPM 015 DAKOTA CENTRAL CONSERVATION ASSOC.
OPM 016 BUILDINGS & PROPERTY
OPM 017 MACHINERY NOTES PAYABLE
OPM 018 WORKLOAD ANYALYSIS
OPM 020 DISTRICT EQUIPMENT
OPM 021 EQUIPMENT - TREE PLANTER
OPM 022 EQUIPMENT - JD DRILLS
OPM 023 EQUIPMENT - TRUAX DRILL
OPM 024 EQUIPMENT - TREE CULTIVATOR
OPM 025 EQUIPMENT - TREE SHED COMPRESSOR
OPM 026 EQUIPMENT - TITLE & LICENSE
OPM 027 EQUIPMENT - QUOTES
OPM 030 PLANTING - NURSERY INFO
OPM 031 PLANTING - DOWN PAYMENT LETTER
OPM 032 PLANTING - AGREEMENTS
OPM 033 CERTIFICATION OF NURSERY INSPECTION
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PERSONNEL - PER
PER 010 PERSONNEL - EMPLOYMENT GENERAL
PER 020 PERSONNEL - APPLICATION FORMS
PER 021 SUMMER JOB SERVICE
PER 030 PERSONNEL - JOB DESCRIPTIONS
PER 040 PERSONNEL - I-9 VERIFICATION
PER 050 PERSONNEL - COMPLETED APPS & RESUMES
PER 060 PERSONNEL - EMPLOYEE FILES

PER 061 EMPLOYEE FILE
PER 062 EMPLOYEE FILE
PER 063 EMPLOYEE FILE
PER 064 EMPLOYEE FILE
PER 065 EMPLOYEE FILE
PER 066 EMPLOYEE FILE
PER 067 EMPLOYEE FILE
PER 068 EMPLOYEE FILE

PER 070 PERSONNEL - WITHHOLDING REPORT
PER 080 PERSONNEL - W-4 FORMS
PER 090 PERSONNEL - W-2 FORMS
PER 100 PAYROLL TAXES - 941 FORMS
PER 110 SD UNEMPLOYMENT INSURANCE
PER 120 WORKERS COMP. INSURANCE
PER 130 BOARD MEETING ATTENDANCE
PER 131 EXPENSE VOUCHERS - BOARD MEMBERS
PER 140 SUPERVISOR ELECTIONS
PER 150 MEMORIAL SERVICE WRITE-UPS

AWARDS AND CONTESTS - AWC 
AWC 010 ARBOR DAY ESSAY
AWC 020 IZAAK WALTON LEAGUE
AWC 030 KARST MEMORIAL SCHOLARSHIP
AWC 040 PHOTOGRAPHY CONTEST
AWC 050 RANGE MANAGER OF THE YEAR AWARD
AWC 060 SPEECH CONTEST
AWC 070 POSTER CONTEST
AWC 080 SDACD EMPLOYEE AWARDS

EDUCATION & INFORMATION - EDU
EDU 010 AG IN THE CLASSROOM
EDU 020 CLEAN LAKES ASSOCIATION
EDU 030 GOODYEAR CONSERVATION
EDU 040 FAULKTON FARM & HOME SHOW
EDU 050 FARM & RANCH WORKSHOP
EDU 060 RANGE LAND DAYS
EDU 070 SOIL & MOISTURE CLINIC
EDU 080 SOIL & WATER CONS SOCIETY EDUCATION BOOKLETS
EDU 090 SOIL STEWARDSHIP
EDU 100 TILLAGE FIELD DAY
EDU 110 YOUTH CAMPS
EDU 120 EDUCATION GUIDE
EDU 130 DISTRICT NEWSLETTERS



SDACDE HANDBOOK - 2001

CONSERVATION DISTRICT ASSOCIATION - ACD
ACD 010 NACD
ACD 020 SDACD - GENERAL
ACD 030 SDACD - AREA
ACD 040 SDACD - AWARDS
ACD 050 SDACD - CONVENTION
ACD 060 SDACD - EMPLOYEES

SOUTH DAKOTA CONSERVATION COMMISSION - SCC 
SCC 010 GENERAL
SCC 020 LEGISLATION
SCC 030 GRANT APPLICATION FORMS

MISCELLANEOUS - MISC
MISC 010 AG NUTRIENT MANAGEMENT
MISC 020 RC&D
MISC 030 CERTIFICATES
MISC 040 COST SHARE GRANT REIMBURSEMENT
MISC 060 NEWSLETTER INFORMATION
MISC 070 BULK MAILING POSTAGE FORMS
MISC 080 TREE FLIERS
MISC 090 MISCELLANEOUS
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