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I.
INCIDENT QUALIFICATION AND CERTIFICATION PROCEDURE 
II. INTENT
This procedure pertains to the Incident Qualifications, Certification, and Task book management procedures in the use of Cooperator personnel and equipment by the South Dakota Department of Agriculture Wildland Fire Suppression Division (WFS).
III. DEFINITIONS
South Dakota Department of Agriculture Wildland Fire Suppression Division (WFS)

Incident Qualification Card (Old Red Card) IQC
Agency Administrator (South Dakota Director of Wildland Fire Suppression Div.)

Agency Delegate (South Dakota Wildland Fire Suppression Div. Training Officer)
Agency Delegated Official (Volunteer Fire Department Chief)
Resource Ordering and Status System (ROSS)
IV. MINIMUM REQUIREMENTS FOR FIREFIGHTERS 

            A.
Qualifications  

1) WFS follows the standards set by PMS 310-1 for qualifications and certifications of personnel assigned to incidents
                 B.   Incident Qualification & Certification Card.
 Except for initial response and the initial attack phases of a fire, as outlined in contract, all personnel must have a valid Incident Qualification card listing their current physical fitness score and ICS qualifications. All supporting training records and experience records will be maintained in IQSWeb.
           C  Records – 
Copies of individual Incident Qualification Cards and physical fitness test must be sent to the Agency Delegate along with updated firefighter for evaluation prior to May 1st of each year. Any records received after May 1st will be reviewed and evaluated for import into ROSS in the order of receipt of said records as time allows. All training and experience records will be reviewed by the agency delegate for accuracy. 
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D   Issuance – 
The Agency Administrator or Agency Delegate is responsible for annual certification of personnel serving in Wildland and Prescribed Fire positions. Agency certification is issued annually in the form of an Incident Qualification Card (IQC) which certifies that the individual is qualified in accordance with PMS 310-1 to perform in a specified position with the appropriate physical fitness rating. The Agency Delegated Official is authorized to issue the Incident Qualification Card for all ICS positions the person is qualified to perform. A copy of the IQC issued by the Agency Delegated Official must be sent to the Agency Delegate with-in 7 working day’s of issuance for import into ROSS in a timely manner. The Agency Administrator’s Incident Qualification Card will be issued by the Agency Delegated Official and co-signed by the Secretary of Agriculture after his/her review.
E. Liability- 
The Incident Qualification Card (IQC) must be reviewed for accuracy and signed by the Agency Administrator, Agency Delegate or Agency Delegated Official. The person signing the IQC is responsible for ensuring that certified personnel meet all training, experience, and physical fitness requirements of positions listed on the signed IQC. 
F. Position Task Book Management-
 INTENT  
This procedure describes the policy of WFS as it relates to the initiation, management and maintenance of NWCG Position Taskbooks for state employees and also cooperators that have signed suppression contracts on file with the South Dakota Department of Agriculture. 

               PROCEDURE

All Taskbooks will be initiated and managed in accordance with NWCG guidance found in the PMS 316 and PMS 310-1. Specifically, no Taskbook will be issued to an individual until the required training and the required perquisite experience as outlined in the PMS-310-1 is successfully completed and record of such is on file with the Division Training Officer. The Division Director of WFS, Assistant Chief Administrative Officer, Assistant Chief of Operations, and Division Training Officer may initiate task books for all positions in the Incident Command System outlined in the PMS 310-1 under the level of Section Chief, exclusive of aviation positions. Only the Division Director of WFS and the State Aviation Officer can initiate Taskbooks for aviation positions.  Only the Director of WFS or a designee can initiate Taskbooks for Command and General Staff Positions and for Section Chief’s. The Division Directors Taskbooks will be 
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signed by the Division Training Officer and then will be reviewed and co-signed by the Secretary of Agriculture.
State Battalion Chiefs/Fire Management Officers (FMOs) can initiate Taskbooks for cooperator fire departments and WFS seasonals for Single Resource Boss and below in the Operations Section. The Dispatch Center Manager can initiate Taskbooks for all Dispatch Positions under the level of Coordinator.

Volunteer and Municipal Fire Departments under contract with the Department of Agriculture can initiate task books for the ICS position of Advanced Firefighter. 

Once a Taskbook is initiated following the required training, the only experience records allowed into the Taskbook will be those dated after the date of the required training and on the cover of the Taskbook, per NWCG standards.  Any operations, dispatch, aviation, or command and general staff positions will require at least two experience records from two different evaluators before sign-off on inside front page by the final evaluator.  Only the Division Training Officer, Assistant Chief of Administration, Assistant Chief of Operations, or Division Director of WFS can sign the agency certification portion of the inside front cover, for Single Resource Boss and above.
Once the agency certification is granted, a copy of the Taskbook will be made and kept on file in the office of the Division Training Officer. A list of training certificates will be maintained for each active firefighter by the Division training Officer. No copies of training certificates will be maintained by the Division Training Officer, for cooperators.
 /s/

Joseph Lowe

 Division Director 
